702.00 DISCLOSURE OF PUBLIC RECORDS

The Mingo County Board of Educaticm, in conjunction with the Freedam of
Information Act (29B-1-1 to 29B~1~6), declares thet all persons arc, unless
otherwise expressly provided by law, entitled fo full and camwolete infoyma-
ticn regarding the affairs of the Mingo County Board of Bducation and the
official acts of those wiw represent them as public officials and emplovees.

Inspecticn ané Copying

1. Every person has a right to inspect or copy any public record of a
oublic body in this State, ewxcest as otherwise expressly provided
by Secticn four (29B-1-4) of this article.

2. A recuest to inspect or copy any public record of a public body
shall be made directly to the Superintendent, as custodian of such
public record.

3, The custodian, after receiving a request for informatian which
statey with reascnable specificity the information sought, shall as
soon as is practicable but within a maxdmm of five <ays not ineluding
Saturdays, Sunda;irs or legal holicays:

a. Frmish copies of the requested information at a cost of 25¢
per page.

b. Idvise the person making the request of the time and place
at which he mav inspect and copy the materials; or

¢. Dew the request stating in writing the reasans Zor such
denial. Such a denial shell jndicate that the responsibility
of the custodian of any publiz records or public bedy to produce
the recucstod records oc Socuments is at an end, and shall
afford the person requesting them the opportunity to institute
proceedings for injunctive or declaratory relief in the clreuit
court of Mingo County.

4. All records which are to be reviewed shall remain in the apprepriate
ofZice and are not to be removed from such.

5. All gersemnel records arc accessible only to:

a. Incividuals «who wish to inspect or cory their own personal,
negdical or similar file

b. The Superintendent of Schools, the perscnnel director and the
immexdiate secretaries to the Superintendent who must have access
to such in the course of their day to éay responsibilitics.
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